Algorithm of the organisation of work with investors in Vitebsk regional executive committee with the projects offered for realisation through conclusion of investment contracts
1. The present algorithm defines the procedure of consideration of appeals of investors on the conclusion, change, termination of investment contracts in the Vitebsk regional Executive Committee (hereinafter the Executive Committee) in accordance with the investment code of the Republic of Belarus, decree of the President of the Republic of Belarus of 6 August 2009 № 10 ”On creation of additional conditions for investment in the Republic of Belarus“.
2. The organisation of work with investors in regional executive committee provides: 

Preliminary consultation of investors at the Committee on economy before offering a package of documents on following directions:

About the priority projects offered in cities and areas of the region;

About the programs operating on territory of the cities and areas where the realisation of investment projects is possible;

 About privileges and preferences which can be given to investors on realisation of the investment project, including cases, when the right of the state to realise the project is done by the conclusion of the investment contract by the regional executive committee level, or the Government (the ministry);  

About similar projects which are realised, or are planned to be realised;

About the organisations which will consider offers of investors to make recommendations about the location of object of investments depending on the features of land area which are available, objects of real estate, variants of their alienation, sanitary-and-hygienic requirements and possible restrictions within the limits of the legislation on the environment protection, personnel and resource potential of territory;

About the list of documents which are necessary for submitting for consideration the right of signing of the investment contract with Byelorussia (including samples of the statement, contracts and the FEASIBILITY REPORT).

 
The investment statement is sent for review to the district Executive committees in order to conclude a preliminary agreement with the land offices and organizations that are owners of land and property, including certain approximate square meters, encumbrances, rents, availability and advanced state of engineering and transport infrastructure.
         3. Reception of documents on conclusion of the investment agreement submitted by the investor, check their completeness and conformity to the law, is carried out in the economy Committee of the Vitebsk oblast Executive Committee by the authorized employee who, within 3 days from the date of receipt of the documents directs them to the review and approval of the members of the working group of the Executive Committee and all other interested parties (for business). 


  Registration of the arrived documents is carried out in committee of economy of Vitebsk regional executive committee (an electronic and written variant). 

If submitted incomplete documents are returned to the investor within three days from the date of receipt of the application, specifying the violations and completeness.
      
The documents submitted by the investor are recorded in the automated system of document management of the economy Committee in day of their receipt. If electronic copies of documents submitted by the investor, is the distribution of documents involved in rigorization and services of the regional Executive Committee within 3 working days of receipt. 

Before sending the documents for registration to the Executive Committee the investor applies to the district Executive Committee, which has land to implement the project for preliminary approval of the selection phase (preparation of the Executive Committee of the town-planning passport, accommodation of the information on the alleged plot on the website of the district Executive Committee for a period of 30 days).

Upon receipt within 30 days for the treatment of other applicants for the same land plot, the Executive Committee should hold a competition for the allocation of land among the contenders. 
4. City and district Executive committees , structural subdivisions of the Executive Committee, and other organizations in charge of issues related to the foreseen in the project of the investment contract conditions, consider and submit to the regional economy Committee a report on the possibility of realization of the investment project within three days from the date of receipt of the draft agreement. The conclusion about possibility of implementation of the investment project contained proposals in accordance with the competence on the conclusion or failure to conclude an investment Treaty with the reasons.
The coordination of projects of investment contracts is carried out by regional executive committee services in written form.

At interest of the investor, preparation of the business plan (FEASIBILITY REPORT) of the investment project can be carried out by the municipal enterprises "the Vitebsk centre of regional researches and workings out", "the Vitebsk regional centre of marketing", other organisations of area which are carrying out support of enterprise structures (the centre of support of business of Open Company "the House of a science and technics", an incubator of small-scale business of Open Company "the Law and an order"). 

5. The question of the conclusion of investment agreements is reviewed at a meeting of the working group with the participation of the investor, the documents (complete set) for consideration paid by the regional economy Committee. 

6. Results of consideration of a question on the conclusion of investment contracts are made out by the report, offers involved about expediency (inexpediency) to the further completion of the investment contract are made.

 
7. Based on the proposals of the working group from the regional economy Committee prepares the relevant draft decision of the Executive Committee.

In the draft decision of the Executive Committee is determined by the Deputy Chairman of the Executive Committee, structural division Executive Committee and (or) organization, the sphere of activity of which the investment project, as well as the administration of the Executive Committee, in whose territory it is planned to implement the investment project, ensuring the coordination and monitoring of implementation of the investment agreement.


After obtaining the necessary approvals from the regional economy Committee sends a draft investment agreement for its legal expertise to the legal Department of the regional Executive Committee which is not later than 3 working days issues a statement signed by the head (Deputy head) legal Department of the Executive Committee.

8. The general term of consideration of the statement of the investor (investors) about the conclusion of the investment contract and decision-making on it should not exceed 30 days from the date of receipt of such statement in committee of economy of regional executive committee.

 
In cases of non-submission within thirty days of the requested investor documents (including permits, certificates, approvals, statutory, technical normative legal acts, decisions of the authorised state bodies); non-elimination by the investor within ten days of comments, including the text of the draft investment agreement; failure of the investor from the implementation of the recommendations of the working group of the Executive Committee, the investor shall be notified of the termination of the application. 

In case of need updatings of documents, by results of consideration of working group of regional executive committee, term of consideration of the statement of the investor can be increased, but no more than for 30 days. 

The investor is notified on prolongation of term of consideration of the statement before the expiration of 30 days from the date of receipt of such statement in economy committee.

The coordination (vising) of projects of decisions of regional executive committee about the conclusion of the investment contract is carried out by members of regional executive committee, vice-presidents of regional executive committee, other involved services and officials. 

9. Consideration of statements of the investor about modification and (or) additions in the investment contract, on the termination (cancellation) of the investment contract is carried out on the procedure similar to procedure of the conclusion of the investment contract. 

10. The decision of regional executive committee on the conclusion of the investment contract goes to committee of economy of regional executive committee or stands out to the authorised worker of committee of economy of regional executive committee directly at its reference in legal sector of an administrative office of regional executive committee. 

Projects of decisions of regional executive committee about refusal in the conclusion of the investment contract, on entering into Ministerial council of Byelorussia of the project of the decision of Ministerial council of Byelorussia about the conclusion of the investment contract, on the conclusion of the additional agreement, on the termination (cancellation) of the investment contract are co-ordinated on the procedure similar for projects of decisions on the conclusion of investment contracts.  

11. Committee of economy of regional Executive Committee within 3 working days from the date of conclusion, amendment, termination of the investment agreement shall send to the Ministry of economy of the Republic of Belarus the materials according to the Regulations on the procedure for maintaining the State register of investment agreements with the Republic of Belarus. 

12. The signed and registered investment contract stands out personally to the representative of the investor the authorised employee of department of investments and innovations of committee of economy of regional executive committee or goes by mail on the address specified in the statement of the investor.

On the back a contract copy corresponding record about delivery of the document with corresponding record of the investor about the fact of its reception (First name, middle initial, last name the person who have received the document, date, quantity of copies, the signature) is made.

13. Reception of lists of the process equipment, the goods (works, services) for privilege reception is carried out in committee of economy of regional executive committee by the authorised employee who provides their registration and finishing to interested on the paper carrier when due hereunder.

Documents are considered in committee of economy and co-ordinated by the vice-president of regional executive committee within three days from the date of their receipt then stands out to the representative of the investor the authorised employee of committee of economy of regional executive committee or goes by mail on the address specified in the statement of the investor.
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